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Step #1 - Log in. If you don't have a login, see the 'How To Create a ProjectDox account'.
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NOTE: Instructional videos available, if desired.
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https://www.co.washington.or.us/LUT/Divisions/Building/epr.cfm
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   Image of home screen.
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Step #2 - Select the 'Tasks' tab,
if not already selected by default.
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Step #3 - Click on 'Applicant Upload Task' link which will open the Eform.
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FOR REFERENCE ONLY
You can add or remove additional applicant(s) for 'View only' capabilities. This feature is only available when you have a task.  
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Step # 4 - Click on 'Upload Drawings'  or 'Upload Documents'. 
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Step #5 - Click on 'Browse for Files' button and select file(s) to be uploaded. 
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FOR REFERENCE ONLY Successful file attachment indicated by green check mark
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FOR REFERENCE ONLY 
Correct any file that does not have a green check mark.   See description of what issues are.
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Step #6 - After file is successfully attached, click 'Start Upload' button.  If you see the 'Remove/Get Report' button, there are files that need to be corrected prior to upload.  You can also see the 'Learn how' video link. 
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Step #7 - Read and 'Check' box after all required files have been uploaded 
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Step #8 - Select 'Submit' button.       
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NOTE: After successful submission, you will receive a confirmation email stating that your file(s) have been received for review.  If you do not get this email, check your spam folder. 
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