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NOTE #1: All Drawings need to be uploaded as single files, in the orientation for which they were drawn, and labeled to meet specific criteria. Files drawn in landscape need to be uploaded in landscape.  Files need to start with 001 and have a page label, specifying what page it is.  (See Examples)
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NOTE #2: Files that do not meet the naming standard will be rejected for re-submittal.  Examples that will be rejected: 1 Cover Sheet, 02 Floor Plan, 003 PDF, 004 Plan PDF. Examples that will be Approved: 001 Cover Sheet, 002 1.0 Elevations, 003 Floor Plan 2.0Example for inserting approved files between two existing files: 003 Lower Floor Plan, 003.1 Main Floor Plan, 003.2 Upper Floor Plan 



 

 

 

 

 

 

 

 

END OF DOCUMENT 

JeffSh
Text Box
NOTE #3: Documents can be uploaded as a combined PDF package, but do require page labels.  Page numbers are not required but are recommended. (See Examples)
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